IPAF MEWP Operator Training – On Site Training Arrangements
Check List
Please ensure that your site meets the below requirements then sign and
return the document to us.
Please remember that these are the MINIMUM STANDARDS REQUIRED BY IPAF
to allow us to conduct training on your premises. If you have any doubts or
questions about your facilities or equipment, please call us as soon as possible
on 0845 601 7738, Option 5. Thank you.
Training Room
You will need to provide us with a suitable training room for the theory presentation and
course review/critique. Does the training room have;
A 240 Volt power supply?
Enough space for the instructor to set up a projector, laptop and screen (as well as
a desk/table to set them up on)?
Adequate seating and desk space for each candidate to allow notes to be taken
and for the theory tests to be taken?
Adequate heating/ventilation?
Are pens/blank paper provided?
Adequate toilet facilities provided?
Uninterrupted use for the whole morning and for the one hour course
review/critique at the end of the afternoon?
Is there a fully equipped first aid kit and certified first aider on site?
Refreshments
Have refreshments been arranged nearby for the candidates and instructor?
PPE
Have you instructed all candidates to bring suitable safety footwear, full body
restraint harnesses with lanyards, gloves, hart hats, high visibility vests and warm
clothing?
Have you checked to make sure that the candidates’ safety equipment will provide
adequate protection during the practical training session?
Are all safety harnesses and lanyards in test?
Car Parking
Have you arranged parking for the instructor close to the point of training?
If not, have you arranged safe and secure off-loading/loading facilities along with
details of a nearby car park?
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Course Timings
Have you informed all candidates that this is a full day’s course (normally starting
at 8:00am and finishing at approximately 4:30pm) and that prompt arrival is
essential?
Equipment
You will need to supply suitable and sufficient equipment along with current certification
and instructions to allow the practical session to be completed.
Do you have a current 6 monthly LOLER certificate for the MEWP(S)?
Has the MEWP been checked by a competent person to ensure that it is physically
sound and that it operates correctly?
Has the MEWP been checked to ensure that the platform/cage is free of debris?
Have the control panels been checked to ensure they are legible?
Has the MEWP been fully charged and are the keys available?
Do you have the manufacturer’s instruction manual for the MEWP(S)?
If using a boom type machine (or a scissor lift that requires the use of a safety
harness to safely operate), is there a suitable harness anchor point on the
MEWP(S)?
Practical Training Area
Do you have an area to do the practical training (this should be adequate for
training on most MEWPS). The middle of this practical area should have a radius
of 75% of the maximum operating envelope of the specific machine(s) being used
for the course.
Is the surface of the training area firm, level, free of debris and capable of
supporting the machine safely when elevated?
Is the training area free of overhead hazards such as cranes or electrical cables?
Will the area be available all afternoon without interruption?
Is the area free of traffic?
Is the area quiet enough to ensure that the instructor can be clearly heard?
Please note, if the training takes place outside, the course may be cancelled or postponed at
the sole discretion of the instructor, if weather conditions are judged to be unsafe or
unsuitable.
Information We Need From You
Full address of the training venue, including post code.
A site contract name and phone number for our instructor to make contact prior
to the course taking place as well as on the day.
Parking plus drop off/pick up details if not on site.
If our instructor will need to undergo a site induction before commencing the
course, what time will it start and how long will it take?
Details of any documents or ID the instructor will need to bring (for security
clearance etc.)
When our instructor arrives to site, details of the nearest First Aid
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Risk Assessment
A Risk Assessment will need to be carried out with particular reference to the
ground for the practical training area against; Maximum Working Mass/Maximum
Point Pressure/Distributed Load (whichever is relevant) of the MEWP to be used.
Declaration
We confirm that all the facilities and/or equipment as requested are available. If it is
necessary to cancel any training course as a result of the above requirements not being met,
for example any trainees that have a problem working at height, literacy, medical conditions
or are unable to bring the correct PPE items, we accept there will be a cancellation fee
payable, which could be up to the full cost of running the course.
Name

Position

Signature

Date

Please send this completed document to Adam Smith via e-mail to
adam@jpshire.co.uk
If you have any questions, please call Adam Smith
on 0845 601 7738 – Option 5
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